JL017KHOCTHASI HHCTPYKIMS
aIMHUHUCTPATOPA 10 BeIEHUIO YJIEKTPOHHOT0 JKypHaJja
MBOY «I'oiickaa COIIl um.M./IaxaeBa»

1. O6umue nmos10:KeHUA

1.1. Hacrosmas JOMKHOCTHASI MHCTPYKIUS pa3paboTaHa B COOTBETCTBUU
¢ TpynoBeiM kogexkcoM PD u apyrumMu HOpMAaTUBHBIMHM aKTaMU, PETYIUPYIOIUMHU
TPYAOBBIE OTHOIICHUS MEXAY pabOTHUKOM U paboromareneMm, YcraBom MBOY
«Totickas COLL um.M.lagaeBay, [lonoxenuem 00 351eKTpoHHOM xypHaie MBOY
«"omckas COILL um.M. [lagaeBay.

1.2. OO6s3aHHOCTH aJIMHUHHUCTPATOPA IO BEICHHIO SJIEKTPOHHOIO >KypHajla
(manee — AaMuMHHCTpATOp) Bo3jararoTcsa Jlupekropom 00pa3zoBaTeIbHOU
opranuzanud. Ha mnepuom oTmycka ©W BPEMEHHOM HETPYAOCHOCOOHOCTH
AJIMUHHCTpaTOpa €ro OOA3aHHOCTH MOTYT OBITh BO3JIOKEHBI HA 3aMECTHUTENs
JTUPEKTOpa WM Y4YUTeleW M3 uucia Oojee OMBITHBIX meaaroroB. BpemenHoe
UCIIOJIHEHHE OOSI3aHHOCTEN B OTUX CIIy4asX OCYIIECTBISETCS Ha OCHOBAaHUU
npukasa Jlupexropa, U3aHHOTO C COOJIIOICHHEM TPEOOBAHUEM 3aKOHOIATEIHCTBA
0 TpyJe.

1.3. AAMUHHCTPATOP J0JIAKEH 3HATD.

- MIOCTAHOBIICHHUS, PACTIOPSKEHHUS, IPUKA3bl, PYKOBOASIINE U HOPMATHUBHBIE
JIOKYMEHTBI BBIIIECTOSAIIUX W JIPYTUX OPraHOB, KacalOIMXCS 3allOJHEHUS WU
BEJICHUS AJICKTPOHHOTO KYpHAJIA;

- paBUJIa BHYTPEHHETO TPYAOBOTO PACTIOPSIKA;

- 3aKOHOJIaTEJICTBO O TPYAE M oxXpaHe Tpyaa PD, 0 mepcOHANBHBIX JaHHBIX,
00 nndpopmanuu, HPOPMAIIMOHHBIX TEXHOJIOTUAX U O 3alUTe HHPOpMAIUK;

- TMpaBujda MW HOPMBI OXpaHbl Tpyda, TEXHUKU O€30MaCHOCTH,
MIPOU3BOJACTBEHHON CAHUTAPUU.

2. JIOJI2KHOCTHBIE 00SI3AHHOCTH

2. AmMUHUCTpaTOp NpU paboTe C IJICKTPOHHBIM JKYPHAJIOM BBITIOIHSCT
ClIEyIOIMe JOKHOCTHBIE O0S3aHHOCTH:

2.1. AnmuHHCTpaTop OTBeuYaeT M oOecreyuBaeT BBOJ HWHGMOpPMAIUU B
CUCTEMY.

2.2. Bemer COuCKHA COTPYIHHUKOB, yYalTUXCS IMKOJBI, POACTBEHHUKOB M
MOJIICPKUBACT MX B aKTyaJlbHOM COCTOSIHUM Ha OCHOBaHHH MPUKA30B.

2.3. CocraBnsieT oOIee pacmucaHde YpOKOB Kjlacca Ha y4eOHBINM TEpHo.
(6e3 yuera 3aMeH yuuTesnei 1o 00Jie3Hn).

2.4. Co3maer OTYET MO AaKTUBHOCTH TMOJib30BaTeled mpu padoTe C
AIIEKTPOHHBIM JKYPHAJIOM OJIMH Pa3 B MECHIII.

2.5. B Havasie kax/oro yueOHOTO MEPHO/Ia, COBMECTHO C aIMUHUCTpAIUei
MIPOBOJIUT Pa3/CJICHNUE KJIacca Ha MOATPYIIIHIL.

2.6. OcymiecTBisieT 3aKpbiTUE Y4eOHOro rojaa, Havyajo HOBOTO y4eOHOTO
rojla W DJIEKTPOHHBIN TEpPeBOJ] ydyaluxcs M3 Kiacca B KJIacC MO TMpHUKazy
Jupexropa.



2.7. OcymecTBisier MHGOPMUPOBAHHUE ydWTENeH, oOyueHue mo padore C
CHCTEMOW, a TaKKe OKa3blBaeT KOHCYJbTAaTUBHYIO TIIOMOIIb B  CiIydae
BO3HMKHOBEHUS HETIONAZ0K B pPab0Te 3JIEKTPOHHOTO JKypHaIa.

2.8. OcymiecTBIsIeT pe3epBHOE KOMUPOBaHUE 0a3bl SJIEKTPOHHOTO JKypHasa
Ha BHELIHHE HOCUTENM HH(popMauu He pexe | pa3a B 1Be HEIENH.

2.9. Ilpy BO3HMKHOBEHUH HEMNOJAJOK B paboTe cepBepa aaMHUHHUCTPATOP
OIIEPATUBHO CBSI3BIBACTCS C aIMUHUCTPATOPOM CaiiTa AJisl PeIICHUS BOSHUKAIOIINX
npooIieM.

JlomoJIHUTENIBHO:

CoBMECTHO C pa3padOTUYMKaMU 3JIEKTPOHHOIO KypHaJla U aJIMUHHCTpalnen
[Ixose1 06ecrieYnBaeT BHITIOTHEHNE TPEOOBAHMUIA:

- 110 3a1MTe HHPOPMAIIMU OT HECAHKIIMOHUPOBAHHOTO JOCTYTIA;
- [0 COXpaHHOCTU UHPOPMAIINY;
- M0 UH(POPMAITMOHHOMY OOMEHY.

3. AIMMHHUCTPATOP UMeeT MPaBo

3.1. AIMHUHHMCTPATOP 3JEKTPOHHOIO KYPHAJAa UMEET JOCTYH KO BCEM
CTpaHULaM 3JIEKTPOHHOTO ypHala MCXOJs U3 CIEAYIOIUX (YHKIMOHAIbHBIX
BO3MOKHOCTEM:

a) Hecer oTBeTCTBEHHOCTh 3a (PYHKUMOHHPOBAHHE HHPOPMALIMOHHOM
CUCTEMBI 110 BEJCHHIO JIEKTPOHHBIX )KYPHAJIOB, a TaK K€ PE3€pPBHOE KOIMUPOBAHUE
JAHHBIX W MX BOCCTAHOBJIEHHE B JOCTOBEPHOM COCTOSHMM B CJIy4ae
HEO0OXOIUMOCTH:

e HACTpPaMBaET CUCTEMHBIE APAMETPHI JIEKTPOHHOTO JKypHAJIA;

e BBOJUT (CO3JAET U PEAAKTUPYET) YUETHBIE 3aIIMCH MTOJIb30BATENECH;

e pemaxkTupyeTt npoduiiu nmojap3oBaTeaeH Mpu HEOOXOUMOCTH;

e HACTpauBaeT IIpaBa JAOCTyNa y Pa3HbIX [10Jb30BATEIEH;

e ©XKEHEIECIBHO  OCYLIECTBISIET  PE3€pBHOE  KONUPOBAHME  JAHHBIX
AJIEKTPOHHOT'O JKypHaJIa Ha JIBYX BHEIIHHUX HOCUTEISAX U BOCCTAHABIMBACT
ux (Mpu HEOOXOIUMOCTH );

e ©XKEMECAYHO apXMBHPYET JaHHBIE >JIEKTPOHHOIO JKypHaja Ha JBYX
BHEIIIHUX HOCHUTEJISX;

e OCYILECTBIIIET UMIOPT U 3KCIOPT JAHHBIX MEXAY JEKTPOHHBIM KYPHAIOM
M BHEIIHEH  MHPOPMALMOHHOM  CHCTEMOW,  HCIONb3yeMOM B
o0pa3oBaTeabHON OpraHu3aluy;

o (opmupyer HEOOXOAUMBIE OTUETHI B 3JIEKTPOHHOM YpHaJi€ M BBIBOJUT MX
B AJIEKTPOHHOM M NI€YaTHOM BH/JI€ 110 MPOCHOE MOJIb30BaTEIEH.

0) OpraHusyeT MOCTOSHHO ACHCTBYIOIIMI MYHKT AJig 00yuyeHus pabore ¢
AJICKTPOHHBIM KYPHAJIOM YYHUTEJEH, KIACCHBIX PYKOBOIAUTEIEW U POJUTEIIEU B
COOTBETCTBHH C rpaduKoM, IO Mepe HEOOXOAUMOCTH.

B) OcylecTBIsSeT 3aKpbITHE YUeOHOTO Toja, Hauyajao HOBOrO y4eOHOro roja
Y DJIEKTPOHHBIN MEPEBOJ] yHalIUXCsl U3 Kilacca B KJIAcC 1O MPUKa3y TUPEKTOpA.

r) OcymecTBiasieT 3akpelTHE JOCTyna K IPEIMETHBIM CTPaHHULAM
AIIEKTPOHHOTO XKypHaJa.



- MPOU3BOJUT HACTPOMKY CUCTEMHBIX IMAPAMETPOB JIEKTPOHHOTO >KypHaa,
B TOM YHCJI€ MOAKIIOYEHUE WM HUMIIOPT BHEUIHWX MAaCCHUBOB JIaHHBIX, DKCIOPT
BHYTPEHHMX MAaCCHBOB JaHHBIX (CHHMCOYHBIE COCTaBbl  IOJIb30BATENEH,
NeJaroru4eckux paboOTHUKOB, O0YUaAIOIIUXCS, TPEIMETOB U T.1.);

- BeJleT (Co37aeT U peAakTUPYET) yUETHBIE 3alMCH MOJIb30BaTENCH;

- peaKkTupyeT npopuin Mojab30BaTeNeH;

- OCYILIECTBIIACT aIMUHUCTPUPOBAHUE CUCTEMBI B 4aCTH 0a30BBIX HACTPOEK
OCHOBHBIX Pa3/IeJIOB, XapaKTEPU3YIOIINX 00pa30BaTeIbHBIN MPOLIECC.

4. OTBETCTBEHHOCTh

4.1. AJIMUHUCTpATOP HECeT OTBETCTBEHHOCTb:
- 3a HCUCIIOJIHEHHE WJIM HEHaJUIeKaIlee HCIIOJHEHHE CBOMX OOs3aHHOCTEH,
IIPEAYCMOTPEHHBIX HACTOSIIEH JOJDKHOCTHOM HHCTPYKIMEH, B IpeAenax,
YCTAHOBJIEHHBIX JICMCTBYIOIIMM TPYAOBBIM 3aKOHOAATEIBCTBOM Poccuiickoit
denepannu;
- 33 NPaBOHAPYIICHUS, COBEPIICHHBIE B MPOLECCE CBOEH MAECATEIBHOCTH, B
MpeJiesiax, yCTAHOBJIEHHBIX JACHCTBYIOIIMM aIMHUHUCTPATUBHBIM, YTOJIOBHBIM H
rpaXXJaHCKUM 3aKOHOJAaTeILCTBOM Poccuiickoit denepann.



